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5.4.5 Optional Lab: Create Accounts and Check For Updates in
Windows 7

Introduction

Print and complete this lab.

In this lab, you will create user accounts and configure the operating system for automatic
updates after the Windows 7 installation process.

Recommended Equipment
The following equipment is required for this exercise:
» A computer with a new installation of Windows 7

Step 1
Boot the computer. Navigate to the “Control Panel” window by clicking Start > Control
Panel.
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Step 2

Click the User Accounts icon or navigate to User Accounts and Family Safety > User

Accounts.

The “User Accounts” window appears. Click Manage another account.

52, » Control Panel » All Control Panel tems » User Accounts w | #2 il Search Control Panel

Control Panel Home

Manage your credentials
Create a password reset disk
Link online IDs

Manage your file encryption
certificates

Configure advanced user
profile properties

Change my environment
variables

See also

& Parental Controls

Make changes to your user account

Create a password for your account e

Change your picture ‘ Vicki
@ Change your account name Epnetateg
& Change your account type

& Manage ancther account
) Change User Account Control settings

The “Manage Accounts” window appears. Click Create a new account.

2, » Control Panel + All Control Panel ltems » User Accounts » Manage Accounts | 43 W Search Control Panet

Choose the account you would like to change

Vicki ﬂ Guest
e

Administrator Guest account is off

Create a new account

What is 2 user account?

Additional things you can do
@ Setup Parental Contrals

Ge to the main User Accounts page
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Step 3
At “Name the account and choose an account type”, type your name in the field, select
Administrator as the account type and then click Create Account.
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'7-\' . % » Control Panel » All Control Panel ltems » User Accounts » Manage Accounts b Create New Account = | 43

Search Control Panel 0

Name the account and choose an account type

This name will appear on the Welcome screen and on the Start menu.

MNew account name

() Standard user
Standard account users can use most software and change system settings that do not affect other users or
the security of the computer.

@ Adrinistrator
Administrators have complete access to the computer and can make any desired changes, Based on
notification settings, administrators may be asked to provide their password or canfirmation before
making changes that affect other users.

We recommend that you protect every account with a strong passwerd.

Why is a standard account recommended?

CraateAccuuntRl[ Cancel |

You have now finished creating a new account. Log off the computer and log back in as
yourself. Leave the password field blank.

Step 4
Return to the “User Accounts” window of the control panel.

Click Create a password for your account.
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Control Panel Home
Make changes to your user account

Manage your credentials
Create a password reset disk
Link online IDs

Manage your file encryption
certificates

Configure advanced user
profile properties

Change my environment
variables

Seealso

) Parental Controls

Create a password for your account

John
Administrator

Change your picture

@ Change your account name

@ Change your account type

@ Manage another account

@' Change User Account Control settings
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Step 5
On the “Create a password for your account” page, type your first initial and your last
name in the “Type a new password:” field. Example: jsmith
Type the same password in the “Type the new password again to confirm:” field.

Type fi last name in the “Type a word or phrase to use as a password hint:” field.

Click Create password.

" ) “ All Control Panel tems » User Accounts » Create Your Password - Search Control Panel Pl

Create a password for your account

| John
Administrator
!

If your password contains capital letters, they must be typed the same way every time you log on.
How to create a strong password

fi last name

The password hint will be visible to everyone who uses this computer.
What is a password hint?

Create password [é[ Cancel

Step 6
Click the X in the Close box in the upper-right corner of the “User Accounts” window to
close the window.
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Control Panel Home
Make changes to your user account

Manage your credentials
Change your password —_—

Create a password reset disk [ 1
3 Remove your password ‘ John
Link enline IDs A Administrator
Change your picture Password protected

Manage your file encryption

1 :
s '@ Change your account name

- . -
Configure advanced user @ Change your account type
profile properties

Change my environment

variables @ Manage another account

'@ Change User Account Control settings

Seealso

@ Parental Controls

© 2007-2011, Cisco Systems, Inc. All rights reserved. Page 4



IT Essentials: PC Hardware and Software v4.1

Chapter 5 - Lab/Student

Step 7

Click Start > Control Panel.

Click the Windows Update icon or navigate to System and Security > Windows

Update.
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Step 8
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Adjust your computer’s settings
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Credential Manager

Device Manager
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Mouse
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and Tools

Programs and Features
Sound
Taskbar and Start Menu

Windows Defender
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Date and Time
ld" Devices and Printers

Fonts

Internet Options
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Network and Sharing
Center
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Personalization

Recovery

Speech Recognition
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@ Troubleshooting

ﬂ Windows Firewall

View by: Large icons ¥

Backup and Restore
Default Programs
Display

Getting Started
Keyboard

Natification Area Icons
Phone and Modem
Region and Language
Sync Center

User Accounts

Windows Update.

The “Windows Update” dialog box appears.

Click Change settings.

[E=FE )

. 1 » Control Panel » All Control Panel ltems » Windows Update Search Control Panel P

Control Panel Home

Check for updates
Change settings

View update history
Restore hidden updates

Updates: frequently asked
questions

See also

Installed Updates

Windows Update

perfermance.

Most recent check for updates:
Updates were installed:
You receive updates:

Check for updates for your computer

Always install the latest updates to enhance your computer's security and

Check for updates

Today at 12:07 AM
Never
For Windows enly.

Get updates for other Microsoft products, Find out more
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The “Choose how Windows can install updates” dialog box appears.
Choose Install updates automatically (recommended) from the drop-down menu.

Click OK to accept the change.

=—rE—

- fj » Control Panel » All Control Panel ltems » Windows Update » Change settings - ‘! Search Control Panel p=a

Choose how Windows can install updates

When your computer is online, Windows can automatically check for important updates and install them
using these settings, When new updates are available, you can also install them before shutting down the
computer.

How does automatic updating help me?

Important updates

I@ [Irrstall. updates automatically (recommended) -
L

Install new updates: | Every day '] at [B:UU AM =

Recommended updates

Give me recommended updates the same way I receive important updates
‘Who can install updates

[#] Allow all users to install updates on this computer

Note: Windows Update might update itself automatically first when checking for other updates. Read our
privacy statemnent online.
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