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T-ACCOUNT
Bank
5000 350
700| 1750
200| 960
450
6 350 3060
3290

The Balance Column

The journal page number

BALANCE COLUMN ACCOUNT
ACCOUNT  Banlk

December 05, 2018

indicates where the
entry first appeared.

Type of balance,
debit or eredir, is
indicaced.

\ no. 101

DATE PARTICULARS P.‘I; DEBIT CREDIT I;r.'Cr BALAMCE
Jul*® 14 14 || sjolalo or | 5ojojo]—
17 14 710(0) Dr || 5[7]0]0[—
18 15 0[— || or || 5/3|5]0|—
18 15 Z15/0— || or_|| 3[6[0]0]—
21 16 0]0 Dr || 3(8]0]0(—
23 17 5|0 Dr || 4{2[50]—
24 17 916/0|— || Dr || 3[2/9(0|—
I
\“" - -’ i‘—-f
The date of each Particulars column will The account balance
entry is shown. be used later. is shown after each

entry.

3 separate money columns: Debit, credit and total

balance.
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Posting: is the process of transferring information from

the journal to the ledger. Every dollar amount recorded
in the journal must be posted separately.

Five Steps in the Ledger
Step | Record the date. Use the next unused line in the account.

(Note: More often than not, vou will leave the Particulars column of a
ledger account blank.)

Step 2 Record the page number of the journal (where the transaction is jour-
nalized) in the posting reference (P.R.) column of the account. Write the
letter J (for Journal) in front of this number (for example, J14).

Step 3 Record the amount. Debit amounts are entered in the debit columns of
the accounts. Credit amounts are entered in the credit columns of the
accounts.

Step 4 Calculate the new balance. Indicate whether this balance is debit or
credit in the Dr/Cr column.

Step 5 Enter the new account balance vou calculated in Step 4 in the balance
column.

One Step in the Journal

Step & Record the number of the ledger account that received the posting.
Enter this account number in the posting reference (P.R.) column on the
same line as the amount posted.
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GENERAL [OURMAL pace 14
Exa m p I e 1 ) DATE PARTICULARS PR DEBIT CREDIT
Aug_m' 14| Office Furniture 42[5/00
Bank 1|5/0j00
AJP — Office Supply Company 27|5/00
Purchase of new desk; $150 down payment

account Office Furniture we. 110

DATE PARTICULARS P.R. DEBIT CREDIT Dr/Cr|| BALAMCE
Feb.’"| 2 16 | [sloflos or || [5lol7bs
Apr. |16 19 | PBl7jojoot or || BF[ps
Aug, |4 |14 4] 2(5|004 Dr || 1313206
ACCOUNT Banlk wo. 101

DATE PARTICLLARS PR DEBIT CREDIT DriCr || BALARCE
Aug.”®"| 3| Forwarded - o | (7l

9 J13 5(0[2)00 or || 1120[6)15

account Accounts Payable — Office Supply Company ne. 212

DATE PARTICULARS PR. DEBIT CREDIT [ Deicr| maLance
May” | 3 J10 38j0| o | [3)8[s[00]
Jun. |IS 1o || |3iglelod oloo|

GEMERAL JOURNAL race 14
DATE PARTICLILARS PR DESIT CREDIT
Aug.™ | 14| Office Furniture 0| |4)2/5)00

Purchase of new desk; $I150 down payment
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Cross-Referencing

Cross-referencing is the recording of the journal page number in the account
and the recording of the account number in the journal. There are three reasons
for cross-referencing.

1. Entries in the journal can be followed through to the accounts where they
have been posted.

2. Entries in accounts can easily be traced back to their source in the general
journal.

3. If the posting process is interrupted, it is easy to tell where to begin again.
Journal amounts that have been posted will have the ledger account num-
ber entered.

If you examine the ledger portion of Figure 7.3 and the journal in Figure 7.4,
you can see that cross-referencing is accomplished by using the posting refer-
ence columns.

GEMERAL JOURNAL pace |4
DATE PARTICULARS kA DEBIT CREDIT
Aug.™ | 14| Office Furniture O110] |42/5)0

Bank Q |0 | (50100

Purchase of new desk; $150 down payment
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Forwarding Procedure

You may have noticed the word Forwarded written on the first line of the Bank
account in Figure 7.3 on page 230. When an account is full, the account must
be continued on a new account form. Forwarding is the process of continuing
an account in a new account form by carrving forward the date and the balance
from the completed page.

A
ACCOUNT AR — T.). Barker no. 112
DATE PARTICULARS PR. DEBIT CREDIT DriCr || BALAMNCE
T|‘|4?’_‘ word forwar_d{.}d is _ Feb. 0- 7 1 ilslole2 . [slole2
written in the Particulars
column of the account that 9 I3 371450 Dr 5|2|5/12
is full as well as in the new 11 15 1 (510162l O 3|714{50
aceount 12 15 21651 Dr 591101
16 |8 71562 Dr 6|6|6|63
18 |9 3|714/50( Dr 2(9)2(13
19 |9 5/8[3|62 Dr 8|7|575
21 Forwarded 110 2092[13] or 58|3|62
B.
ACCOUNT  AJR — TJ. Barker o, 112
DATE PARTICULARS PR. DEBIT CREDIT DriCr || BALAMCE
Motice that nothing is 20
Feb. [2] Forwarded Dr 518 3[62

written in the debit, credit,
or PR, columns because
forwarding is not posting.
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Homework

Review Questions Pg: 233
Exercise 1
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Posting

SECTION 7.1 REVIEW QUESTIONS (page 233)
1, The two important books in the accounting process are the journal and the ledger.

2, The simple account that shows debit amounts on one side and credit amounts on the other is
called g T-account

8. The account that is more useful and convenient than the T-account is the balance column
account.

4. The balance column account is considered useful because it has three separate money columns
for debits, credits, and the balance. There are also columns for the date, to indicate if the

DoUanee 18 a aedil o i ana o record B OLEPTIAE DOLENE o Lo e amoent orieginated

5. Toopen a new account, assign the account an identification number and an appropriate
account title that describes the purpose of the account. Then place the account in the er
order with the other accounts in the ledger.

6. Accounting entries are first recorded in the journal,

7. Posting is the process of transferring information from the journal to the ledger,

8. The five steps in posting that are performed in the r are as follows. Step 1: Record the
date on the next unused line in the account. Step 2: In the posting reference (P.R.) column of
the account, write "J" and then the general journal page number where the transaction is

recordeda .-J"" gr tvecora the amoun -';'l LEMTLCI sy CATE 1 FECE Bt eVEE CEEC R COELETTEMLS () L1

accounts, Credit amounts are entered in the credit columns of the accounts, Step 4: Calculate
the new balance, Indicate whether this balance is a debit or credit in the Dr/Cr column.

Step 5: Enter the new account balance you calculated in Step 4 in the balance column.
g, The one step in posting that is performed in the journal is to write the ledger account

number £ ived the posting in th ting reference (PR, umn on the same line
the amount posted.
10, Cross-referencing is the process of recording the journal number in the account and the

account number in the journal,
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11, There are three reasons for cross-referencing. One, cross-referencing allows entries in the

journal to be traced to the accounts where they have been posted, Twe, it allows entries in
accounts to be easily traced back to their source in the general journal, Three, if the posting

rocess is inlerry crogs-referencing makes it easy to tell where lo begin again since

18, The first four steps in the accounting cycle are as follows. Step 1: Transactions oceur and

source documents are generated. Step 2: Use the source documents to journalize the account-
ing entries. Step 8 Post the journal entries fo the r. Step 4: Take off a trial balance.

154 Accounting | Teacher’s Key B Copyright © 2018 Pearson Canada Ine,
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SECTION 7.1 EXERCISES (page 233)

Exercise |, p. 233

December 05, 2018

A,

ACCOUNT Bank No. 101
DATE PARTICULARS | PR DEBIT CREDIT DriCr|  BALANCE
o | 5 I 1{ololo Dr alolo| -
6 3 5.0 Dr 2|5l0| -
6 13 1o Dr slelo| -
8 5 2(500 Dr alilo] -
] ] olo Dr sli1lo| -
] ] 5.0 Dr alelo| -
10 10 slolo Cr 4|0 -
10 J11 8|50 Dr al1lo| -
1l 13 2lo0l0 Cr alglo| -
12 13 1/5]0/0 Dr il1|1]a| -
13 |14 olo Dr 1131lo] -

B.

ACCOUNT Accounts Payable—XYX Co. No. 211
DATE PARTICULARS | PR DEBIT CREDIT DriCr||  BALANCE
gn | s 14 slolo Cr 35lolol -

25 I7 6lolo Cr slilole] -
un. | 5 1o 3/slolo cr 1l6|0la| -
24 12 ilololo Cr glolo| -
| Aug. | IS IE] 2(ololo Cr 2l6lolo| -
23 120 6|00 Cr 2lololo| -

Sep. | |4 128 200lo0lo - 0
26 131 4|50 cr 4|5lo| -
Oct. | 19 139 slolo Dr 50| -
Mow. 3 J4l e Cr 1|0(0] -
2 M5 3|7ls cr 4|7l5] -

11
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