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Terms to know:  
 
Self-assessment: The process of examining your 
interests and abilities, as well as values and professional 
priorities. 
 
Values: Your beliefs, feelings and ideas about what is 
important. 
 
Professional priorities: Global aspects of work that are 
important to a person’s satisfaction. 
 
Resume: a brief summary of a person’s qualifications, 
skills, and job experience.  The purpose of a resume is 
to secure an interview and/or inform a potential 
employer of a person’s qualifications and experience. 
 



Cover letter: A letter of introduction that is usually 
included when sending a resume to a prospective 
employer. 
 
Networking letter: A letter sent to an assortment of 
people who you know personally or who are referred to 
you to inform them that you are available for 
employment.  After receiving the letter, these 
individuals could pass your name on to the appropriate 
people to provide you with valuable insight into 
possible employment opportunities. 
 
Hidden Job Market: Jobs advertised informally through 
word of mouth. 
 
Networking: the process of building relationships with 
people who can help you. 
 
Teaching Portfolio: A collection of materials that tell a 
story about your efforts, progress and achievements. 
 
Attitude: your outlook on life; the way in which you 
think about or act toward others. 
 
Confidentiality: The keeping private of sensitive 
personal information involving other people. 



Role: A set of responsibilities that accompanies a 
position you hold in life. 
 
Role strain: A type of stress created by being unable to 
successfully balance multiple roles. 
 
1. Why are interests and abilities important 
considerations in choosing a career? 
 
Interests play a large role in career choices and abilities 
are part of self-assessment is analyzing your abilities. 
 
2. Explain the differences between values and 
professional priorities. 
 
Values are your beliefs, feelings, and ideas about what is 
important.  Professional priorities are the global aspects 
of work that are important to a person’s satisfaction. 
 
3. What should be included on a resume?  
 
A resume should include your name, current address, e-
mail address, and telephone number or cell number. 
Included your educational background, employment 
objective, paid and volunteer work experience, 
professional activities, interests and reference.   



4. How can a recent graduate stress job experience on 
his or her resume? 
 
Do not overlook any previous unpaid work experience.  
Any practice teaching, lab work, or volunteer work in 
your field of study can be included on your resume. Any 
involvement in professional organizations related to your 
field of study or leadership roles or skills you developed 
that will help you on the job. 
 
5. Why is it important to proofread your resume before 
sending it? 
 
Poor computer or writing skills and grammatical errors 
will always reflect badly on the applicant.  Basic mistakes 
may cripple your job search. 
 
10. Why should you prepare questions to ask at a job 
interview? 
 
Applicants will be given an opportunity to ask questions.  
By asking questions is shows that you are interested in 
the job and that you are serious about the job. 
 
 
 



11. How should you dress for a job interview? 
 
You should make sure your hair is combed and wear 
conservative clothing.  Avoid displaying tattoos or 
multiple piercings. Light make up and clothes are clean 
and neat.  Avoid overdressing, but do not wear a T-shirt 
and jeans. 
 
 
12. What should you do if an interviewer asks you what 
your weaknesses are? 
 
If an employer asks this question, sit quietly for a 
moment.  It is always a mistake to quickly answer a 
question off the top of your head.  Give the question 
some thought. Then respond carefully and positively.  Do 
not put yourself down while answering the question.  
Rather, share your growth by saying something like “I 
have really developed skills in classroom control” or “My 
parent interaction skills really grew during the last few 
weeks of my student teaching” or “I care too much about 
the children” or “I take my work too seriously” or “I try 
too many new ideas” 
 
 
 



13. What is the function of a teaching portfolio? 
 
Your portfolio tells your story.  It is a professional 
snapshot of your efforts, progress and achievements.  
Your portfolio should contain evidence of your 
competence. 
 
18.  Why is a positive attitude to important for a child 
care professional? 
 
Your positive attitude enables you to see the potential in 
any child, parent, staff member, situation, or idea. 
 
19. Explain why keeping confidentiality is important for 
professionals in early childhood. 
 
You will have access to a wide range of privileged 
information.  You will see personal records and learn 
private information about others.  Keeping 
confidentiality protects and shows respect for children, 
families, coworkers and the program itself. 


